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Online Courses
anytime, anywhere... just a click away!

Online Courses Include:

•Expert Instructor 

•24-Hour Access 

•Online Discussion Areas 

•6 Weeks of Instruction

• Hundreds of courses to

choose from

• New sessions begin 

each month

Online Courses are

informative, fun,

convenient, and highly

interactive. Courses are

project-oriented and

include lessons, quizzes,

hands-on assignments,

discussion areas,  six-week

format, supplementary

links, and more. 

You can complete any

course entirely from your

zthe day or night.

Courses Start as Low as

Accounting

Fundamentals

Gain a marketable new skill
by learning the basics of
double-entry bookkeeping,
financial reporting, 
and more.

A to Z Grantwriting

Learn how to research and
develop relationships with
potential funding sources,
organize grantwriting
campaigns, and 
prepare proposals.

Creating Web Pages

Learn the basics of HTML so
you can design, create, and
post your very own site on
the Web.

Explore a Career in

Medical Coding

Learn how to use the CPT
manual and the ICD-9-CM 
to find medical codes for 
any disease, condition,
treatment, or surgical
procedure.

Grammar Refresher

Gain confidence in your
ability to produce clean,
grammatically correct
documents and speeches.

Human Anatomy 

and Physiology

Gain a greater appreciation
and understanding of the
marvelous complexity of the
human body.

Intermediate 

Microsoft Excel

Master advanced features 
of Microsoft Excel 2007,
including charting and
PivotTables, and discover
how this powerful MS Office
program can boost your
productivity.

Introduction to 

CSS and XHTML

Learn to create state-ofthe-
art Web sites using modern
CSS and XHTML techniques.

Introduction to 

Microsoft Excel

Discover the secrets to
setting up fully formatted
worksheets quickly 
and efficiently.

Introduction to

QuickBooks

Learn how to quickly and
efficiently gain control over
the financial aspects of 
your business.

Introduction to 

Microsoft Word 2016

Master advanced Learn to
use the basic features of
Word 2016 (now available
through Office 365) to type,
edit, format, spell check, and
print professional-looking
documents, letters, and
reports.

Introduction to SQL

Gain a solid working
knowledge of the most
powerful and widely used
database programming
language.

Medical Terminology:

A Word Association

Approach

Prepare for a career in the
health services industry by
learning medical terminology
in a memorable and
enjoyable fashion.

Speed Spanish

Learn six easy recipes to
glue Spanish words together
into sentences, and you'll be
speaking Spanish in no time.

M o r e  t h a n  3 0 0  o n l i n e  c o u r s e s  

Learn 
from the

comfort of
home!

Learn more
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