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e 24-Hour Access

Learn from

the comfort

of home! 6 Week Format

Our instructor-led online courses are
informative, fun, convenient, affordable,
and highly interactive. We focus on
creating supportive communities for our
learners. New course sessions begin

monthly.

Complete any of these courses entirely
of the day or night.

Prices start as low as: $99

e Discussion Areas

from your home or office and at any time

Accounting Fundamentals
Give yourself skills that are in high demand
by exploring corporate accounting with a
veteran instructor.

Introduction to SQL
(Gain a solid working knowledge of the most
powerful and widely used database
programming language.

Project Management Fundamentals
(Gain the skills you'll need to succeed in the
fast-growing field of project management.

Speed Spanish

Learn shortcuts to help you engage in
conversational Spanish, as you build your
language skills and develop fluency.

Grammar Refresher

Whatever your goals, a grasp of English
grammar is important if you want to improve
your speaking and writing skills.

Beginning Writer's Workshop

Get a taste of the writer's life and improve
your writing skills in this introduction to
writing creatively.

Effective Business Writing
Improve your career prospects by learning how
to develop powerful written documents that
draw readers in and keep them motivated to
continue to the end.

A to Z Grant Writing

Learn how to research and develop
relationships with potential funding sources,
organize grantwriting campaigns, and
prepare proposals.

Introduction to Microsoft Excel
Become proficient in using Microsoft Excel and
discover how to create worksheets, workbooks,
charts, and graphs quickly and efficiently.

Computer Skills for the Workplace
(Gain a working knowledge of the computer
skills you'll need to succeed in today's

job market.

Intermediate Microsoft Excel

Take your Microsoft Excel skills to the next
level as you master charts, graphs,
PivotTables, Slicers, Sparklines, AutoFilter,
macros, and other advanced Excel functions.

Flatten Fields & Save File

Creating WordPress Websites
Discover how to easily create blogs and
websites with WordPress, the world's most
popular Web publisher.

Human Anatomy and Physiology
Learn the basic characteristics of the four
main types of tissues, the general and special
senses, cellular metabolism, body chemistry,
and significant events in the life span, from
fertilization through old age.

SAT/ACT Prep Course
Master the reading, writing, English, and
science questions on the ACT and new SAT.

Explore a Career in Medical Coding
Learn how to use the CPT manual and

the ICD-10-CM to find medical codes for
any disease, condition, treatment, or
surgical procedure.

Medical Terminology:

A Word Association Approach
Prepare for a career in the health services
industry by learning medical terminology in a
memorable and enjoyable fashion.

Visit our website for more courses and view start dates for the courses that interest you!

Insert your web address here.

0816-07




e Expert Instructor

o 24-Hour Access Learn from
* Online Discussion Areas [RAGEE I
¢ 6 Weeks of Instruction of home!

New course sessions begin monthly.
Please visit our Online Instruction Center to see exact
start dates for the courses that interest you.

Learn More!
Visit our Online Instruction Center

Insert your web address here.
or call:

(000) 000-000
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