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Keys to Effective Communication
Lost for words? Don't be! Learn to build rapport,
trust, warmth, and respect through conversation.

Leadership

Gain the respect and admiration of others, exert
more control over your destiny, and enjoy success
in your professional and personal life.

Introduction to Business Analysis
Learn powerful techniques to improve your
decision-making skills at work.

High Speed Project Management
Learn to deal with the realities of managing projects
at supersonic speeds despite truncated timelines,
inadequate staffing, and skimpy budgets.

Fundamentals of Supervision and
Management

Learn the people skills required to motivate and
delegate, and learn tools for solving problems and
resolving conflicts.

Fundamentals of Supervision and
Management Il

Learn how to be an effective manager or supervisor.
Master the basics of communicating effectively, and
learn tools for developing your own interpersonal
skills.

Building Teams That Work

What are the secrets to managing successful teams
in the workplace? Explore communication
techniques and problem-solving skills that will
help you get your team on track in no time.

Enroll Today!

Achieving Success with

Difficult People

Learn how to have more successful relationships
with difficult bosses, co-workers, students,
neighbors, or relatives.

Supply Chain

Management Fundamentals
Master the fundamentals or supply chain
management and prepare for internationally
recognized certification examinations.

Purchasing Fundamentals
Improve your company’s bottom line by mastering
the fundamentals of purchasing.

Project Management Applications
Experienced project manager teaches you the tricks
of the project management trade.

Mastery of Business Fundamentals
Acquire practical experience in strategic planning,
management, and finance without enrolling in an
MBA program.

Six Sigma: Total Quality Applications
Learn to apply the elements and methods of Six
Sigma to achieve the highest possible quality.

Introduction to Microsoft Project 2013
Discover how to effectively plan, implement,
manage and control projects using the world’s most
popular project management software.

Introduction to Microsoft Project 2016
Use this popular project management software to
plan, implement, and control projects, control
projects, track costs and resources, and generate
reports using Gantt Chart and Calendar views.

Total Quality Fundamentals
Learn the basics of total quality management.

PMP Certification Prep 1

Begin a well-paying career as a project manager
by preparing to take-and pass-the PMP
certification exam.

PMP Certification Prep 2
Prepare to take-and pass-the Project Management
Institute’s PMP certification exam.

Project Management Fundamentals
Gain the skills you'll need to succeed in the
fast-growing field of project management.

Understanding the Human
Resources Function

Learn to handle basic human resource functions to
ensure the best possible results.

Supervision and Management Series
Whether you're new to managing employees or a
seasoned pro, these courses will help you brush up
on your leadership and interpersonal ommunication
skills, to help you lead your team to success.

Details on any of these courses can be found at:

your web address here

You can also reach us by calling:

(000) 000-000
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